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Dear Resident, 
It has come to our attention that you are interested in subleasing your apartment.  We will allow that, but you need to follow some guidelines.
There is a $200 sublease fee, payable before we run any applications!
SUBLEASE PROCESS

· You are responsible for advertising and showing your apartment.

· Any person interested in your apartment can fill out an application here: https://www.irvingpropertiesinc.com/application
· We will process the application and send both of you an email to let you know if that person is accepted. They can only move in when they are accepted, not before. 
·  Management will not do a walk through or a turn over (ie painting, carpets, cleaning)  before they move in. 
· You are responsible for checking them in and giving them your keys.
 SECURITY DEPOSIT & LEASE

· The new renter will be required to put down a security deposit.

· Your deposit will be returned 21 days after you move out.

· The new renter will sign a new lease for the duration of your lease, or more if needed.
HOW DO I FIND A RENTER?

· Craigslist and Zillow are great

· If you are at the U of MN properties give University housing a call at 612-624-2994.  
· Be sure to add photos

· Repost often

· Be sure to post our pet policy for your building

· Add our rental criteria, found on our website.
Thank you,
Jill
Irving Properties Inc
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